Volunteer Program Handbook

Immanuel Lutheran Silo

“Helping Each Other” 

Welcome! You are about to enter a challenging, positive area of education. In the following pages, you will learn what YOU can add to our school. 

Every day parents should be found at school, in the classroom, on the playground, or in the halls. Parents do not take the teacher’s place – they supplement it! Christian education is based on Christ with parents and teachers working hand in hand. Remember! Your child will be the one to benefit. The more volunteers we have – the more activities your child will be able to participate in. 

We look forward to working with you!

PARENT VOLUNTEER PROGRAM

Objectives:

1. To collaborate with a volunteer parent a time set aside to give a student with a special need the time he/she needs to broaden that scope of the learning disability or physical therapy. 

2. The student with the special need will in time feel more confident in that study area, and will broaden the interest in that subject or therapy because of his/her progress. 

3. The student that has a special need will develop an “I can do it!” attitude which will enhance all learning functions. 

4. To maintain a time slot where the teacher could have a special time to have a parent volunteer come and give a demonstration or class on woodworking, art, science, art, etc. These classes would be geared to the special interests of the students. 

5. To allow a certain time so the teachers, while the children are the playground, may have opportunity to have a little free time for his/herself to correct papers, collect thoughts, etc. 

6. In allowing parent volunteers to be in the school setting as a whole, it would enhance the students awareness of more self worth and self esteem towards self and parents. 

Goals:

1. In obtaining that special time with the student with a slower learner capacity, a positive attitude towards that subject will be achieved. 

2. Attitudes towards self worth and self esteem will enhance because they achieved the confidence of being able to do the work at the same level as classmates. 

VOLUNTEERING GOD-GIVEN TALENTS

Why Use Volunteers?

· Volunteers may help educators to respond to some of the pressing educational challenges which confront schools today. 

· Learning styles and needs of children can be addressed more readily by teachers. 

· Volunteers assist teachers with many non-teaching tasks, which enable teachers to perform diagnostic functions, to play more thoroughly, and to provide a more effective learning environment. 

· Greater adult/pupil contact. 

· Teachers may feel less pressure and more relaxed. 

· Discipline problems may be reduced. 

· Children develop more positive attitudes toward school and adults because of the concern being shown for them. 

· School and congregational/community relationships are strengthened. 

· Volunteer services help to minimize financial pressures. 

· Voluntarism provides parents with a way to participate in their child’s education. It gives congregational members opportunity to be involved with “their” school.

· Use of volunteers underscores the church’s commitment to minister to the needs of all believers. 

· Voluntarism provides an opportunity for individuals to use their God-given talents to help others. 

“For the love of Christ controls us that those who live might live no longer for themselves, but for Him who for their sake died and was raised.” 2 Corinthians 5:14-15

BENEFITS OF VOLUNTEER PROGRAMS

For Schools:

· Volunteer programs increase the potential of teachers to meet and expand curricular offerings. 

· Pupil and staff morales may be improved.

For Teachers:

· Teachers are able to devote more attention to teaching. 

· A variety of enrichment activities can be initiated. 

· Building of positive relationships between pupils and teachers. 

· Teaching can become more creative. 

· Volunteer programs reduce the child/adult ratio. 

For Pupils:

· More individual attention can be given to students. 

· Language development and critical thinking skills are stimulated. 

· The increased contact between adults and students increases the understanding of human relationships. 

For Adults:

· Offers parent and adult opportunities to use their special knowledge and abilities to help others. 

· Volunteers learn new skills, which increases their feelings of self-satisfaction. 

· Adults’ understanding of children as well as their respect for teachers who know how to work effectively with children increases. 

PROBLEMS IN VOLUNTEER PROGRAMS

· Volunteer programs may not be mutually rewarding.

· Volunteer programs may not be fulfilling their purposes. 

· Classroom teachers may feel resentment. 

· Volunteers may not honor their commitments. 

· Volunteers may not know how to work with children. 

· Adequate communication between volunteers and school principal and teachers may not exist. 

· Administrative participation in volunteer programs may be inadequate. 

OPPORTUNITIES OF VOLUNTEERS IN SCHOOL-WIDE PROGRAMS

Library Programs: “Library Mothers;” checking out books, shelving returned books, repairing torn and damaged books, keeping the library neat and pleasant, keeping a list of substitutes, reading stories to children, listening to children read orally, lead small groups of discussions of works of literature, assist children with their research. 

Supervisory Support: supervising children on playgrounds and in lunchrooms


NOTE OF CAUTION: Make sure volunteers are aware of procedures and policies. Many legal implications apply in these situations. Explain and interpret school rules and regulations thoroughly. Show volunteers potential safety hazards. It is important that volunteers move around the area being supervised and refrain from excessive chatting while on duty. At least one staff member should be a part of the supervisory team. 

Innovative Educational Programs: team-teaching between the volunteer and classroom teacher. (special learning problem children, gifted children, outdoor education – special units, computers – instructing staff and students, resource person for new programs and materials, special interest clubs or activities)

Volunteers in Curricular Subjects:  monitor tests, correct homework, show filmstrips and movies, prepare bulletin boards, duplicate materials

· Reading Readiness

· Playing simple games

· Flash cards

· Helping with field trips

· Reading and telling stories

· Reviewing specific skills on a one-to-one basis

· Reading

· Playing games

· Flash cards to review words or vocabulary

· Listening to children read orally

· Discussing paragraphs or short stories

· Listening to oral book reports

· Reviewing study skills

· Language Arts

· Helping children write short stories, poems, and plays

· Assisting children in proofreading skills

· Reviewing parts of speech, rules of punctuation, and basic grammar

· Assisting with handwriting skills

· Reviewing spelling words

· Math

· Flash cards of facts

· Assisting children to learn strategies for solving story problems

· Working on specific skills on a one-to-one basis

· Science

· Helping children perform experiments

· Assisting with science projects and research

· Social Studies

· Reviewing map and globe skills

· Assisting with pupil projects

· Art

· To aid the teacher or lead the class in specific projects

· Note: volunteers should not be expected to teach. Teachers should help organize children, maintain discipline, and generally assist the volunteer. 

· Physical Education

· Assist with testing

· Officiating of games

· Assist with coaching

· Lead in the presentation of special skills if knowledgeable in that area. 

· Note: safety is a primary concern. Volunteer coaches should be selected on the basis of their ability to transmit Christian attitudes. 

PREPARING FOR VOLUNTEERS

· Teachers must decide how they will use volunteers. 

· Identify the specific responsibilities. 

· Teachers meet with the volunteer to discuss and explain classroom rules and routines. Specific duties should be outlined clearly. 

· Volunteer should observe classroom before actually participating. 

· Teachers should begin with simple tasks. 

· Teachers should communicate some “teaching tips” to volunteers (how to develop rapport, how to guide learning, and how to work with special children).

· Hold regular conferences. 

· Teachers must maintain control of teaching activity in classroom. 

· Children must also be prepared for volunteers. 

· All children will want to work with the volunteer at some time. The teacher must make provision for this. 

GUIDELINES


· Respect school policies

· Give children encouragement

· Leave discipline to the teacher

· Observe ethical behavior

· Avoid evaluating students

· Get to know the children

· Give deserved praise

· Motivate by giving children attention

· Be honest – don’t be afraid to say “I don’t know”

· Be consistent and objectives

· Respect a pupil’s privacy

· Be a good listener

· Share ideas with the teacher

· Use your sense of humor

· Remain calm

· Keep your commitment

